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PART B: SECOND SIGNATURE REQUIREMENTS FOR CONTRACTS VALUED 
 OVER $1 MILLION 

B1: GENERAL REQUIRMENTS 

2.1 A signing officer or a delegate who signs a contract valued greater than $1 million on  behalf of 
the University must seek a second signature from another University employee (“second 
signatory”).   

2.2 The signing officer and the second signatory must indicate, at the time of signing, the capacity in 
which they are signing the contract (signing officer, second-signatory, delegate, temporary 
signing  officer). 

2.3 A signing officer or a delegate cannot act as a second signatory to a contract that they have signed. 

B2: SPECIFIC REQUIREMENTS RELATED TO CONSTRUCTION OR RENOVATION 
PROJECTS AND CONTRACTS 

2.4 Pursuant to article 41.1 of the Policy, construction and renovation projects require approval by a 
position holding the required level of authority set by the Policy. This approval, once obtained, 
satisfies the requirements for a second signature related to construction and renovation contract.  

2.5 Following the project’s approval, the signing officers indicated in Table A of the Policy will be 
authorized to sign contracts and any amendments up to the approved budget parameters of the  
project, the whole subject to legal review in accordance with article 48 and with the understanding 
that any contracts or amendments beyond the budget parameters will require approval in accordance 
with the Policy. 

2.6 Grant agreements with the Canada Foundation for Innovation (CFI) valued greater than $1 million 
are subject to a second signature to be obtained from the Associate Vice-�3�U�H�V�L�G�H�Q�W (Financial 
Services). This requirement is based on the University’s institutional agreement with CFI, which 
designated the Associate Vice-�3�U�H�V�L�G�H�Q�W as the account administrator holding custody, on behalf of 
the University, over CFI funds.  In the event that the Associate Vice-�3�U�H�V�L�G�H�Q�W (Financial Services), 
cannot, for legitimate reasons, act as a second signatory, the signing officer will seek a second 
signature from a position at the same or at a higher level of authority than the Associate Vice-
�3�U�H�V�L�G�H�Q�W (Financial Services). 

B3: 
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�ƒ is, unless otherwise provided for in Table 3, another signing officer holding an
equal or greater signing authority limit to that of the signing officer.

2.8 The role of a second signatory is to act as a check and balance to the signing officer responsible for 
the contract. The second signature is required as an internal control mechanism, providing an 
additional assessment for contracts involving high value transactions (over $1 million) to ensure the 
legitimate and appropriate use of University resources.  

PART C – LIST OF SECOND SIGNATORIES RELATED TO SPECIFIC CONTRACTS 
AND TO THE���3�5�(�6�,�'�(�1�7 

3.1 The signing officers listed in the Table below, for the contracts identified therein, must 
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SECOND SIGNATURE REQUIREMENTS APPLICABLE TO THE���3�5�(�6�,�'�(�1�7

SIGNING OFFICER SIGNING 
OFFICER’S LIMIT 

AUTHORIZED POOL OF 
SIGNATORIES (applicable to 
signing officers, their delegates and 
temporary signing officers)  

�3�U�H�V�L�G�H�Q�W $ 6 million and as 
provided for in Table 

B of the Policy  

Provost or a Vice-�3�U�H�V�L�G�H�Q�W with 
responsibility for the subject matter 

of tof 
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