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2.4     The staff member shall include in the written notice, the staff member’s date of birth and the 
intended date of retirement.  

 
2.5    The staff member shall communicate the written notice at the earliest possible date before the 

beginning of the academic year in which the staff member intends to retire, but no later than six (6) 
calendar months before the intended date of retirement.   

 
2.6 Conditions for retirement shall be approved at the discretion of the University, and communicated 

by letter of agreement from the Provost. Once approved, the staff member’s Date of Retirement is 
irrevocable and the conditions for retirement shall occur without modification of any kind. The Date 
of Retirement may not be changed except by the earlier termination of employment, or by the 
resignation or death of the staff member. The decision is without appeal and is not subject to 
grievance. 

 
2.7 A staff member’s Active Employment, and all rights, obligations and privileges of employment 

shall terminate on the staff member’s Date of Retirement, or on the earlier date of the staff 
member’s termination of employment, resignation or death.   
 

Due diligence  
 

2.8     T
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4.3.9 A copy of the Provost’s letter shall be sent to the staff member, the Dean(s) and Chair(s), and 

to Human Resources at least two (2) months prior to the staff member’s Early Retirement 
Date.  
 

4.3.10 Early Retirement shall be subject to such other terms and conditions as set out from time to 
time for a member of the McGill University Pension Plan and such other applicable University 
regulations, and the law. 
 

4.3.11 Once approved, the staff member’s Early Retirement Date is irrevocable and the conditions 
for retirement shall occur without modification of any kind.   The Early Retirement Date may 
not be changed, except by earlier termination of employment, resign 
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4.4.20 Phased Early Retirement shall be subject to such other terms and conditions as set out from 

time to time for a member of the McGill Pension Plan, and such other applicable University 
regulations and the law. 
 

Payment of Salary and Benefits  
 

4.4.21 During the Phased Period of Employment, the staff member employee benefits shall be 
modified as follows:  

 
i. Salary and salary adjustments:  The staff member shall receive a salary reduced 

proportional to the approved reduction in workload. Salary adjustments for cost of 
living and merit shall be awarded proportional to the reduced workload and paid to 
the staff member on the reduced salary.  
 

ii. Pension contributions: The staff member shall pay the employee’s share of the 
pension plan contributions based on his/her reduced (prorated) salary. Subject to 
applicable income tax legislation, and such limitations as determined from time to 
time by the McGill Pension Plan or the law, McGill University shall pay the 
employer contributions based on the reduced (prorated) salary.   

 
iii. Disability Coverage: The staff member shall pay the Long Term Disability cost 

based on the reduced (prorated) salary.  
 

A leave for health reasons shall not interrupt a Phased Retirement Period of 
Employment.  

 
A staff member accepted onto Short-term Disability leave during a Phased Period 
of Employment shall receive disability benefits based on the reduced (pro-rated) 
salary.  A staff member’s reduced (pro-rated) salary shall be further adjusted in the 
event of the staff member’s acceptance for Long-term Disability benefits during the 
Phased Period of Employment.  Long-Term Disability leave shall not alter the 
conditions of the Phased Early Retirement and the staff member’s approved Date 
of Early Retirement may not be changed, except by the earlier termination of 
employment, resignation or death of the staff member. 
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4.6.17 A staff member appointed to more than one department or unit shall meet with each Chair, 
shall prepare an Academic Plan for each appointment and shall obtain agreement from each 
Dean. 

 
4.6.18 The Provost shall consider the staff member’s application and shall communicate the 

University’s decision within six (6) calendar weeks of receipt of the application.   
 

The Provost may  
a. accept the application, as submitted; or  
b. accept the application subject to some modification; or  
c. deny the application. 

 
4.6.19 The Provost’s decision shall be communicated in writing to the staff member, with a copy to 

the Chair(s) and Dean (s). The staff member shall have ten (10) calendar days to accept the 
terms as set out by the Provost, or to withdraw the application. The Provost’s decision is 
without appeal and is not subject to grievance. 
 

4.6.20 The staff member shall receive a salary reduced proportional to the approved reduction in 
workload. Salary adjustments for cost of living and merit shall be awarded proportional to the 
reduced workload and paid to the staff member on the reduced salary. The premiums for 
Contributory Benefits, where applicable, shall be paid proportional the staff member’s 
reduced (pro-rated) salary.   

 
4.6.21 The Reduced Load Appointment shall not count as service for sabbatical leave. Eligible 

staff returning from sabbatical leave, may not begin a Reduced Load Appointment until one 
full academic year following their return to service.  The Reduced Load Appointment may 
not include periods of sabbatical leaves, leaves of absence without pay or secondments. 
Time permitted for consulting activities shall be pro-rated.  

 
4.6.22 Approvals shall be at the discretion of the University, and communicated by letter of 

agreement from the Provost. If approved, the letter shall confirm the Retirement Date, the 
conditions and the duration of Reduced Load Appointment, and such other conditions as 
may be deemed appropriate.   

 
4.6.23 A copy of the Provost’s letter shall be sent to the staff member, the Dean(s) and Chair(s), 

and to Human Resources prior to the start of the staff member’s Reduced Load 
Appointment. 

 
4.6.24 Once approved by the University, the conditions for Reduced Load Appointment shall 

occur without modification of any kind. The staff member’s Retirement Date may not be 
changed except by the earlier termination of employment, resignation or death of the staff 
member. All decisions are without appeal and are not subject to grievance. 

 
4.6.25 Retirement after Normal Retirement Date shall be subject to such other terms and 

conditions as set out from time to time for a member of the McGill University Pension Plan, 
and such other employee benefits plans, applicable University regulations, and the law. 

 
 

SECTION  5: DESIGNATION UPON RETIREMENT 
 

5.1      Retired Designation 
 

5.1.2 Upon retirement, the designation “retired” shall be used, along with the rank the staff 
member held prior to retirement.  
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5.1.3 The staff member shall be permitted to retain, as part of the designation, the name of any 

named chair or professorship held prior to retirement. 
 

5.2 Emeritus Designation  
 

5.2.1 The honorific "Emeritus/Emerita" designation shall be accorded to retired eligible full 
Professors and full Librarians who, prior to their retirement from the University:  
(i) have held the rank for a minimum of five (5) years at McGill University; and  
(ii) are deemed to have satisfactorily maintained the standards for which they were 

appointed to that rank. 
 

5.2.2 The designation shall be granted at the discretion of the University, on the recommendation 
of the Dean(s) following consultation with the Chair(s). 
 

5.2.3 Notwithstanding section 1.3(i) of these Regulations, the designation may be exceptionally 
granted to a part-time ranked academic staff member appointed in accordance with the 
Regulations Relating to the Employment of Contract Academic Staff provided that the 
requirements set out in sections 5.2.1 and 5.2.2 of these Regulations are met. 
 

5.2.4 The staff member shall be designated as Professor Emeritus/Emerita or Librarian 
Emeritus/Emerita and permitted to retain, as part of the designation, the name of any 
named chair or professorship held prior to retirement.  

 
Confirmation  

 
5.2.5 The Emeritus designation shall be confirmed by letter from the Provost and evidenced by a 

Certificate. The Certificate shall include the form of the staff member’s Emeritus designation 
and its effective date.  

 
5.2.6 The letter and Certificate shall be issued no later than 90 calendar days following the staff 

member’s Date of Retirement.  
 

5.2.7 The designation may be withdrawn by the University in the event the Emeritus staff member is 
subsequently deemed to have failed to maintain the standards for which the status was 
granted, or for misconduct occurring prior to or after retirement.   
 

SECTION  6: TRANSITION PROVISION 

 
These regulations do not apply to academic staff who concluded an agreement for retirement with the 
University before the Effective Date of implementation.  
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