
Transfer of Expenses 
Transaction How Do I Process? 

Salaries & benefits incurred at 
McGill University 

Department initiates transfer via FOAPAL 
change on Minerva 

Retro salaries & benefits incurred at 
McGill University 

Department initiates transfer via: 
• FOAPAL change on Minerva; or 
• Retro FOAPAL Journal Request paper 

form 

Any expenses (including salaries and 
benefits) paid to a third-party via 
invoice 

A journal is processed to transfer the 
invoiced amount from one fund to 
another fund 

Student awards incurred on Banner 
Student Aid (BSA) 

Department initiates transfer via 
Reassignment Request on Minerva   n14J13 -1.2 Td
[(A jo)1(u)-1(r)3(n)-1(al)1( )]TJ
02 
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