
course. The form is to be completed by the Course Supervisor, in discussion with the Teaching 

Assistant, by the end of the drop/add period. In the case that work begins more than 2 weeks 

before the beginning of the term, the form is to be completed within 20 days of the commencement 

of the work. One copy of the completed form is to be remitted to the Teaching Assistant along 

with a copy of the Course Syllabus; another copy is to be retained by the Course Supervisor, and 

a third copy is to be placed in the Teaching Assistantôs departmental employee file.  

 

Please note that a full Teaching Assistant position consists of 180 hours per contract period, with 

the Teaching Assistant working, on average, 12 hours per week. However, the allocation of time 

is an estimate and the Teaching Assistant is expected to allocate time as required during peak 

periods, such as exam period. The amount of time allocated for grading should be consistent with 

the objective of delivering high quality education. The Course Supervisor and the Teaching 



Course Details 

Course Title: _________________________ 

Department: _________________________ Faculty: _____________________________ 

Course Number: ____________ Section: ____________ Term: _____________ 

Approximate Number of Students Registered in the course: ___________ 





Preparation for 
conferences / lab 
demonstrations, 
reading of material / 
assignments, 
discussions with 
students, and 
performances 

Leading 
conferences 
and/or 
demonstrating 
laboratory 
sessions  

     

Course 
Attendance  
Attend the Course 
�6�X�S�H�U�Y�L�V�R�U�¶�V���U�H�J�X�O�D�U��
lectures 

     

Exam 
Assistance  
Attending in-class 
exams; delivering 
exam materials; 
answering 
questions during 
examination; 
making corrections 
during examination 
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