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 6    3.5 Personal Connection Work Term Opportunities – Approval  Students, who secured co-op work term opportunities through a personal network, must obtain approval from the co-op office prior to registering for a work term course. In order to obtain approval, students must follow the registration procedures outlined in Section 2.3 of this document.     3.6 While Away on a Work Term  While away on a work term, students are responsible for the following:    3.6.1  Checking their McGill e-mail address regularly for important updates and information;    3.6.2  Logging into myCourses, reviewing course material carefully and being aware of the upcoming deadlines;  3.6.3  Submitting all required course material via myCourses;    3.6.4  Maintaining communication with the co-op office – students must respond to all e-mails from the co-op office within seventy-two (72) hours of receipt;    3.6.5  Alerting the co-op office if considering extending the work  term;    3.6.6  Alerting the co-op office of any concerns related to the work term.    3.7 C o-Op Work Term Final Report    3.7.1 At the conclusion of the work term, students are responsible for submitting a Final Report in accordance with the guidelines and by the due date set out in the course outline.    3.7.2  Prior to submission, students are responsible for:    3.7.2.1 Ensuring that the report has been reviewed and approved for submission to McGill, by their work term supervisor (or their delegate);    3.7.2.2 Not disclosing any confidential company information in the report.    3.7.3 Reports submitted after the deadline, will receive a penalty of 2% per calendar day, off the final 


