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In Word go to Insert ü Symbol ü More symbols. In the font box select Gentium. Follow the 
screen shots below to learn how to create short cut keystrokes which allow the rapid insertion 
of special characters. 

 
 
Highlight the desired af^`ofqf`) fk qefp `^pb ġ) qebk `if`h Peloq`ut Key. 
 

 
 
In the āPress new shortcut key boxĂ press together the keys Alt A, then click Assign. 
 
Do this for every desired diacritic character. Close when finished. 
 
By typing these shortcut keystrokes in your document you can add the desired diacritic. 


