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B.A. - EDGC 398 - 2024 Internship Proposal Form 
*This document is for reference only. Please fill out this web form* 

 

Preamble 
 

This mandatory form is to be completed once an internship placement has been found. Your 
proposal will be evaluated on how the tasks connect with the B.A. Program Learning Competencies. 
This includes internship proposals that have been curated by the Internships and Student Affairs 
 
You should receive confirmation whether or not your internship proposal is approved within 3-5 
business days. 
 
Once this proposal has been approved, you can proceed with completing the Internship Agreement 
& Learning Plan. Please ensure it is signed by yourself, your Site Supervisor and the Internships 
Administrator by latest two weeks before your internship start date. 
 
You will be contacted by the Internships Administrator via email should any additional information 
be required. 
 
PLEASE NOTE: 
It is not necessary that you receive a work contract or offer letter from your placement 
site/organization. Whether you have or haven’t received a work contract, ALL students will need to 
complete and sign the Internship Agreement & Learning Plan. 
 
If you have already received a work contract and/or offer letter from your placement 
site/organization, please ensure you have a copy to attach to the form (10 mb max, PDF or Image 
file). 
 
If you have any questions or require any additional information, please contact the B.A. Internship 
Administrator: internships.edgc@mcgill.ca OR 514-398-8991 

 

General Information 
 

1. Preferred First Name 

2. Last Name 

3. Phone Number (Please enter a phone number where we can reach you while on internship (###-###-

####) 

https://forms.office.com/r/Fw449FH5NH
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14. Student Status 
a. Canadian or Permanent Resident (no co-op Work Permit required) 
b. International (Co-op Work Permit required) 

 

 
International Students 
 

15. Work Permit - Do you have a valid co-op work permit? 
a. Yes 
b. No (please make an appointment with the Internship & Student Affairs Office office: 

isa.education@mcgill.ca) 
c. No but I have submitted my request AND received permission from the Software office to 

proceed with this form 

 

16. Expiration Date - If you have a valid work permit, when does it expire? 

 

17. Medical test - We highly recommend you do this if your organization requires 
a. I have already done the medical test 
b. I have not done the medical test yet 

 

 

Site Supervisor Contact Information 
Please provide as much information as possible on the site supervisor for your internship 

18. Supervisor's Name 

19. Supervisor's job title/position 

20. Supervisor's email address 

21. Supervisor's phone number 

 
22. 

mailto:isa.education@mcgill.ca
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b. C11. Effective Feedback: Utilize effective feedback principles to cultivate and sustain 
positive change across various learning environments. 

c. C12. Introspective Growth Mindset: Focus on reflection and self-assessment through an 
introspective lens to recognize and foster personal growth and interactions with others. This 
approach aligns with ethical and human-centered education goals, encouraging an attitude 
of continuous self-improvement and awareness. 

 
Terms and Conditions 
All students participating in the EDGC 398 Internship Course are subject to the Terms and Conditions 
indicated below. 

34. Internship Requirements: 

Does your internship meet ALL the 



 
  

 

  7 
 

your internship to invite you to fill out reflection journals through myCourses.  
All official correspondence will be conducted via your McGill Student Email Address. 
 
All students pursuing internships are required to maintain and verify their McGill Student email 
inbox on a frequent basis. 

a. I will ensure to verify my McGill Student email inbox on a frequent basis and 
respond in a timely manner. 
 

38. Acknowledgement of Information 
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