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TYPE OF DESCRIPTION REIMBURSEMENT

HOSPITALITY/ENTERTAINME RATE

Hospitality X Allowancedo entertain X Breakfast
external party in the course
of undertaking University
business

x Examples: hosting job
candidate, donor, guest
speaker, etc.
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TYPE OF DESCRIPTION REIMBURSEMENT

HOSPITALITY/ENTERTAINME RATE

Annual Employee Function X To enable all University X $75/employee/ * Should normally be prapproved/organized
employees to celebrate calendar year by a member from the Senior Leadership team
onesignificant occasion per
calendar year (virtual or in
presence)

x Examples: holiday party,
summer BBQ, etc.

Exceptional Work Sessions X Activity or event for which
primarily University
employees gather for an
extended period of time for
exceptional workrelated
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PURPOSE DETAILS OF PURPOSE EXAMPLES ALLOWANCES

Employee Function x To enable all University X Holiday Party/Team x $50/employee/calendar year
employees to celebrate a Building events
significant occasion (virtually
or in presence)

x Team Building activities



