




2016	TRI‐AGENCY	FINANCIAL	ADMINISTRATION	GUIDE	–	SUMMARY	OF	CHANGES 2016 
 
ÅÑÕÉÖÁÌÅÎÔ ÏÆ ÃÈÉÌÄ ÃÁÒÅ ÃÏÓÔÓȢ 4ÈÅ ÍÁØÉÍÕÍ ÃÌÁÉÍ ÉÓ Αρȟπππ 
(CIHR	only).	

 

USE	OF	GRANT	FUNDS	

2015	Tri‐Agency	Financial	Administration	Guide 					
SABBATICAL/RESEARCH	LEAVES	

2016	Tri‐Agency	Financial	Administration	Guide						
SABBATICAL/RESEARCH	LEAVES	

Eligible	Expenses	
4ÈÅ ÃÏÓÔÓ ÏÆ ÔÒÁÖÅÌ ÂÅÔ×ÅÅÎ ÔÈÅ ÈÏÍÅ ÉÎÓÔÉÔÕÔÉÏÎ ÁÎÄ ÔÈÅ 
ÓÁÂÂÁÔÉÃÁÌ ÌÏÃÁÔÉÏÎȟ ÌÉÍÉÔÅÄ ÔÏ ÏÎÅ ÒÅÔÕÒÎ ÔÒÉÐ ÔÉÃËÅÔȟ ÅØÃÅÐÔ ÉÎ 
ÕÎÕÓÕÁÌ ÃÉÒÃÕÍÓÔÁÎÃÅÓ (NSERC	and	CIHR	only)	
	
Non‐Eligible	Expenses	
,ÉÖÉÎÇ ÅØÐÅÎÓÅÓȢ	
 

Eligible	Expenses	
4ÈÅ ÃÏÓÔÓ ÏÆ ÔÒÁÖÅÌ ÂÅÔ×ÅÅÎ ÔÈÅ ÈÏÍÅ ÉÎÓÔÉÔÕÔÉÏÎ ÁÎÄ ÔÈÅ ÓÁÂÂÁÔÉÃÁÌ 
ÌÏÃÁÔÉÏÎȟ ÌÉÍÉÔÅÄ ÔÏ ÏÎÅ ÒÅÔÕÒÎ ÔÒÉÐ ÔÉÃËÅÔȟ ÅØÃÅÐÔ ÉÎ ÕÎÕÓÕÁÌ 
ÃÉÒÃÕÍÓÔÁÎÃÅÓȢ	
	

Non‐Eligible	Expenses	
,ÉÖÉÎÇ ÅØÐÅÎÓÅÓ ɉÓÕÂÓÉÓÔÅÎÃÅ ÁÎÄ ÁÃÃÏÍÍÏÄÁÔÉÏÎ ÃÏÓÔÓɊȢ	

 

USE	OF	GRANT	FUNDS	

2015	Tri‐Agency	Financial	Administration	Guide 					
COMPUTERS	AND	ELECTRONIC	COMMUNICATIONS	

2016	Tri‐Agency	Financial	Administration	Guide						
COMPUTERS	AND	ELECTRONIC	COMMUNICATIONS	

Eligible	Expenses	
#ÏÍÐÕÔÅÒÓȟ ÔÁÂÌÅÔÓȟ ÍÏÄÅÍÓȟ ÅÍÅÒÇÉÎÇ ÔÅÃÈÎÏÌÏÇÙ ÁÎÄ ÏÔÈÅÒ 
ÈÁÒÄ×ÁÒÅ ÁÎÄȾÏÒ ÓÐÅÃÉÁÌÉÚÅÄ ÓÏÆÔ×ÁÒÅ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÒÅÓÅÁÒÃÈ 
ÎÏÔ ÎÏÒÍÁÌÌÙ ÐÒÏÖÉÄÅÄ ÂÙ ÔÈÅ ÉÎÓÔÉÔÕÔÉÏÎȟ ÁÎÄ ×ÉÔÈ ÁÄÅÑÕÁÔÅ 
ÊÕÓÔÉÆÉÃÁÔÉÏÎȢ  
 
-ÏÎÔÈÌÙ ÃÈÁÒÇÅÓ ÆÏÒ ÔÈÅ ÕÓÅ ÏÆ ÔÈÅ )ÎÔÅÒÎÅÔ ÆÒÏÍ ÔÈÅ ÉÎÓÔÉÔÕÔÉÏÎ ÏÒ 
ÔÈÅ ÈÏÍÅȟ ÏÎÌÙ ×ÈÅÎ ÔÈÉÓ ÓÅÒÖÉÃÅ ÉÓ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÐÕÒÐÏÓÅ ÏÆ 
ÒÅÓÅÁÒÃÈ ÁÎÄ ÎÏÔ ÎÏÒÍÁÌÌÙ ÐÒÏÖÉÄÅÄ ÂÙ ÔÈÅ ÉÎÓÔÉÔÕÔÉÏÎ ÆÒÅÅ ÏÆ 
ÃÈÁÒÇÅȢ 
 

Eligible	Expenses	
#ÏÍÐÕÔÅÒÓȟ ÔÁÂÌÅÔÓȟ ÍÏÄÅÍÓȟ ÅÍÅÒÇÉÎÇ ÔÅÃÈÎÏÌÏÇÙ ÁÎÄ ÏÔÈÅÒ ÈÁÒÄ×ÁÒÅ 
ÁÎÄȾÏÒ ÓÐÅÃÉÁÌÉÚÅÄ ÓÏÆÔ×ÁÒÅ ÒÅÑÕÉÒÅÄ ÆÏÒ ÔÈÅ ÒÅÓÅÁÒÃÈ ÎÏÔ ÎÏÒÍÁÌÌÙ 
ÐÒÏÖÉÄÅÄ ÂÙ ÔÈÅ ÉÎÓÔÉÔÕÔÉÏÎȟ ÁÎÄ ×ÉÔÈ ÁÄÅÑÕÁÔÅ ÊÕÓÔÉÆÉÃÁÔÉÏÎ ÅÓÔÁÂÌÉÓÈÉÎÇ 
ÔÈÅ ÎÅÅÄ ÉÎ ÒÅÌÁÔÉÏÎ ÔÏ ÔÈÅ ÆÕÎÄÅÄ ÒÅÓÅÁÒÃÈȢ  
 
Non‐Eligible	Expenses	
(ÏÍÅ ÉÎÔÅÒÎÅÔ ÃÏÓÔÓ 
	

	

	



2016	TRI‐AGENCY	FINANCIAL	ADMINISTRATION	GUIDE	–	SUMMARY	OF	CHANGES 2016 
 

REPORTING	AND	SUPPORTING	EVIDENCE	

2015	Tri‐Agency	Financial	Administration	Guide 					 2016	Tri‐Agency	Financial	Administration	Guide	Changes	
 

'ÒÁÎÔÅÅÓ ÍÕÓÔ ÂÅ ÁÂÌÅ ÔÏ ÐÒÏÖÉÄÅ ÓÕÐÐÏÒÔÉÎÇ ÄÏÃÕÍÅÎÔÁÔÉÏÎ ÆÏÒ 
ÁÌÌ ÅØÐÅÎÄÉÔÕÒÅÓ ÃÈÁÒÇÅÄ ÔÏ ÔÈÅÉÒ ÇÒÁÎÔ ÁÃÃÏÕÎÔÓȢ 

 

)ÎÄÉÖÉÄÕÁÌÓ ÃÌÁÉÍÉÎÇ ÔÒÁÖÅÌȤÒÅÌÁÔÅÄ ÅØÐÅÎÓÅÓ ÆÒÏÍ Á ÇÒÁÎÔ must	
prepare	a	separate	claim	for	each	tripȢ 4ÈÅÓÅ ÃÌÁÉÍÓ ÍÕÓÔ ÁÌÓÏ 
ÃÏÎÆÏÒÍ ÔÏ ÔÈÅ ÓÔÁÎÄÁÒÄ ÔÒÁÖÅÌ ÐÏÌÉÃÉÅÓ ÁÎÄ ÐÒÏÃÅÄÕÒÅÓ ÏÆ ÔÈÅ 
ÇÒÁÎÔÅÅͻÓ ÉÎÓÔÉÔÕÔÉÏÎȢ &ÏÒ ÃÌÁÉÍÁÎÔÓ ÏÔÈÅÒ ÔÈÁÎ ÔÈÅ ÇÒÁÎÔÅÅȟ ÔÈÅ 
ÁÆÆÉÌÉÁÔÉÏÎ ×ÉÔÈ ÔÈÅ ÇÒÁÎÔÅÅͻÓ ÒÅÓÅÁÒÃÈ ÇÒÏÕÐ ÍÕÓÔ ÂÅ ÓÐÅÃÉÆÉÅÄȢ )Æ 
ÔÈÅ ÔÒÁÖÅÌÅÒ ÉÓ Á ÓÔÕÄÅÎÔȟ ÔÈÅ ÃÌÁÉÍ ÍÕÓÔ ÂÅ ÓÉÇÎÅÄ ÂÙ ÔÈÅ ÇÒÁÎÔÅÅȢ 
)Î ÔÈÅ ÅÖÅÎÔ ÔÈÁÔ ÔÈÅ ÔÒÁÖÅÌÅÒ ÉÓ ÔÈÅ ÇÒÁÎÔÅÅ ÏÒ Á ÖÉÓÉÔÉÎÇ 
ÒÅÓÅÁÒÃÈÅÒȟ ÔÈÅ ÃÌÁÉÍ must	be	countersigned	by	the	
department	head	or	dean	ÃÏÎÆÉÒÍÉÎÇ ÔÈÅ ÒÅÌÅÖÁÎÃÅ ÏÆ ÔÈÅ ÔÒÁÖÅÌ 
ÔÏ ÔÈÅ ÒÅÓÅÁÒÃÈ ÂÅÉÎÇ ÆÕÎÄÅÄȢ  

4ÈÅ ÔÒÁÖÅÌ ÃÌÁÉÍ ÍÕÓÔ ÉÎÃÌÕÄÅ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ÉÎÆÏÒÍÁÔÉÏÎȡ  

 ÐÕÒÐÏÓÅ ÏÆ ÔÒÉÐ  
 ÏÒÉÇÉÎÁÌ ÒÅÃÅÉÐÔÓȟ ÓÕÃÈ ÁÓ ÈÏÔÅÌ ÉÎÖÏÉÃÅÓ ÁÎÄ ÃÁÒ ÒÅÎÔÁÌ 
ÁÇÒÅÅÍÅÎÔÓ ɉÃÒÅÄÉÔ ÃÁÒÄÓ ÓÌÉÐÓ ÁÒÅ ÎÏÔ ÖÁÌÉÄ ÒÅÃÅÉÐÔÓɊȠ  

	

'ÒÁÎÔÅÅÓ ÍÕÓÔ ÂÅ ÁÂÌÅ ÔÏ ÐÒÏÖÉÄÅ ÓÕÐÐÏÒÔÉÎÇ ÄÏÃÕÍÅÎÔÁÔÉÏÎ ÆÏÒ ÁÌÌ 
ÅØÐÅÎÄÉÔÕÒÅÓ ÃÈÁÒÇÅÄ ÔÏ ÔÈÅÉÒ ÇÒÁÎÔ ÁÃÃÏÕÎÔÓȢ 7ÈÅÒÅ ÔÈÅ ÌÉÎË ÔÏ ÔÈÅ 
ÒÅÓÅÁÒÃÈ ÉÓ ÎÏÔ ÅÖÉÄÅÎÔ ÆÒÏÍ ÔÈÅ ÓÕÐÐÏÒÔÉÎÇ ÄÏÃÕÍÅÎÔÁÔÉÏÎȟ ÁÄÄÉÔÉÏÎÁÌ 
ÉÎÆÏÒÍÁÔÉÏÎ ÏÒ ÅØÐÌÁÎÁÔÉÏÎ ÓÈÏÕÌÄ ÂÅ ÄÏÃÕÍÅÎÔÅÄ ×ÈÉÃÈ ÄÅÍÏÎÓÔÒÁÔÅÓ 
ÔÈÁÔ ÔÈÅ ÅØÐÅÎÄÉÔÕÒÅ ÉÓ Á ÄÉÒÅÃÔ ÃÏÓÔ ÏÆ ÔÈÅ ÆÕÎÄÅÄ ÒÅÓÅÁÒÃÈȢ  

)ÎÄÉÖÉÄÕÁÌÓ ÃÌÁÉÍÉÎÇ ÔÒÁÖÅÌȤÒÅÌÁÔÅÄ ÅØÐÅÎÓÅÓ ÆÒÏÍ Á ÇÒÁÎÔ must	prepare	a	
separate	claim	for	each	tripȢ 4ÈÅÓÅ ÃÌÁÉÍÓ ÍÕÓÔ ÁÌÓÏ ÃÏÎÆÏÒÍ ÔÏ ÔÈÅ 
ÓÔÁÎÄÁÒÄ ÔÒÁÖÅÌ ÐÏÌÉÃÉÅÓ ÁÎÄ ÐÒÏÃÅÄÕÒÅÓ ÏÆ ÔÈÅ ÇÒÁÎÔÅÅͻÓ ÉÎÓÔÉÔÕÔÉÏÎȢ &ÏÒ 
ÃÌÁÉÍÁÎÔÓ ÏÔÈÅÒ ÔÈÁÎ ÔÈÅ ÇÒÁÎÔÅÅȟ ÔÈÅ ÁÆÆÉÌÉÁÔÉÏÎ ×ÉÔÈ ÔÈÅ ÇÒÁÎÔÅÅͻÓ 
ÒÅÓÅÁÒÃÈ ÇÒÏÕÐ ÍÕÓÔ ÂÅ ÓÐÅÃÉÆÉÅÄȢ )Æ ÔÈÅ ÔÒÁÖÅÌÅÒ ÉÓ Á ÓÔÕÄÅÎÔȟ ÔÈÅ ÃÌÁÉÍ 
ÍÕÓÔ ÂÅ ÓÉÇÎÅÄ ÂÙ ÔÈÅ ÇÒÁÎÔÅÅȢ )Î ÔÈÅ ÅÖÅÎÔ ÔÈÁÔ ÔÈÅ ÔÒÁÖÅÌÅÒ ÉÓ ÔÈÅ ÇÒÁÎÔÅÅ 
ÏÒ Á ÖÉÓÉÔÉÎÇ ÒÅÓÅÁÒÃÈÅÒȟ ÔÈÅ ÃÌÁÉÍ must	be	countersigned	by	the	
department	head	or	dean	ÃÏÎÆÉÒÍÉÎÇ ÔÈÅ ÒÅÌÅÖÁÎÃÅ ÏÆ ÔÈÅ ÔÒÁÖÅÌ ÔÏ ÔÈÅ 
ÒÅÓÅÁÒÃÈ ÂÅÉÎÇ ÆÕÎÄÅÄȢ  

4ÈÅ ÔÒÁÖÅÌ ÃÌÁÉÍ ÍÕÓÔ ÉÎÃÌÕÄÅ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ÉÎÆÏÒÍÁÔÉÏÎȡ  

 ÐÕÒÐÏÓÅ ÏÆ ÔÒÉÐ ÉÎÃÌÕÄÉÎÇ ÔÈÅ ÌÉÎË ÔÏ ÔÈÅ ÆÕÎÄÅÄ ÒÅÓÅÁÒÃÈȠ  
 ÏÒÉÇÉÎÁÌ ÒÅÃÅÉÐÔÓȟ ÓÕÃÈ ÁÓ ÈÏÔÅÌ ÉÎÖÏÉÃÅÓ ÁÎÄ ÃÁÒ ÒÅÎÔÁÌ ÁÇÒÅÅÍÅÎÔÓ 
ɉÃÒÅÄÉÔ ÃÁÒÄÓ ÓÌÉÐÓ ÏÒ ÃÏÎÆÉÒÍÁÔÉÏÎ ÏÆ ÒÅÓÅÒÖÁÔÉÏÎ ÁÒÅ ÎÏÔ ÖÁÌÉÄ 
ÒÅÃÅÉÐÔÓɊȠ  

 
 

	

 


