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3.1

“Official Examination Period” means the examination period identified in the relevant University calendar.
“Instructor” means the member of the academic staff responsible for a Course.

“Related Party” means:

0] a member of an Examiner’s or Instructor's immediate family;

(i)  aperson living in an Instructor’s household;

(i)  a person with whom an Instructor has, or had, a close or intimate personal relationship;

(iv) a person with whom an Instructor shares, directly or indirectly, a financial or other interest; or

(v) apersontowhom an Instructor owes a financial or moral obligation.

“Spanned-course” means a Course that is taught over more than one semester.

“Special Examination” means any Deferred Examination held outside of the official deferred examination
period.

“Student” means a Student as defined in the Code of Student Conduct and Disciplinary Procedures.

“Supplemental Assessment” means any Assessment provided a Student who receives a grade of D, F, J
or U in a course.

“Take-home Examination” means an examination that is to be written by students outside of a regular
examination setting.

GENERAL
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3.2. Notification of Form of Assessment:

3.2.1 During the first week of class, Students shall be provided with a description of the means of evaluation to
be used in the Course which shall include:
0] the number, nature and forms of Assessment to be used in the Course;
(i)  the weighting to be accorded each Assessment;
(i)  the Course pre-requisites;
(iv)  whether a form of Assessment to be used may be subjected to text-matching in accordance with
the Policy on Text-Matching Software; and
(v)  the University’s academic integrity policy.

3.2.2 ltis the responsibility of Students to exercise due diligence in familiarizing themselves with:

@
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3.4.4

3.4.5

3.5.

3.5.1

3.5.2

3.6

3.6.1

3.7

3.7.1

3.7.2

3.8.

3.8.1

If a student who has been granted permission to write a deferred midterm examination cannot write it for
valid documented reasons, the instructor may accommodate the student in any manner deemed
pedagogically appropriate by the instructor, including, but not limited to, increasing the weight of the final
examination beyond 75%, notwithstanding article 6.1.3 of this policy.

Students registered for a Deferred Assessment must have access to all the relevant course material.

Students who without a valid documented reason fail to submit an Assessment shall receive a grade of F
for the Assessment (or J in the case of a final examination).

Students who have already submitted an Assessment cannot subsequently request for the Assessment to
be deferred.

Supplemental and Special Examinations:

In a Faculty which offers Supplemental Assessments, a Student who has received a grade of D, F, J or U
in a Course may apply to undertake a Supplemental Assessment in accordance with the Faculty’s
procedures pertaining to such Assessments.

Students registered for a Supplemental Assessment must have access to all the relevant course material.

Students in very exceptional cases, and whose particular circumstances cannot be accommodated by a
Deferred Assessment or Supplemental Assessment may apply for permission to undertake a Special
Examination in accordance with Faculty procedures.

Review of Assessments by Student:

Students have a right to consult any written submission for which they have received a mark, and discuss
this submission with an Examiner, provided the request is made within a reasonable time after notification
of the grade, and subject to reasonable administrative arrangements.

(Article 24 of the Charter of Students’ Rights)

In the case of 600 and 700 level courses, the Graduate and Postdoctoral Studies Reread Policy shall
apply.

Re-Read by Third Party:

Students have a right to an impartial and competent review of any mark, provided the request is made
within a reasonable time after notification of the grade, and subject to reasonable administrative
measures.

(Article 25 of the Charter of Students’ Rights)

Faculties shall establish administrative procedures governing the process relating to Students’ right to a
re-read.

Associate Examiner:
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6.1

6.1.1

6.1.2

6.1.3

Where the existence of a Conflict is confirmed it shall be resolved:

0] by the instructor in the case of mid-term exams;

(i) by the Examinations Office, in accordance with the University procedures for the resolution of such
conflicts, and

(i) by the Faculty, in accordance with Faculty procedures applicable to the resolution of Conflicts for
those Faculties whose final examinations are not administered by Enrolment Services.

In case of conflicting applicable Faculty procedures, those of the Faculty in which the Student is
registered shall apply.

Invigilation:

All written examinations other than take-home examinations shall be invigilated by the Instructor or
designate, or by an individual appointed by the University.

Use of Computers, Equipment, Tools or Aids, Electronic or Other by Students:

Use of computers and other equipment, tools or aids, electronic or other, during the course of an
examination is prohibited unless expressly permitted by the Instructor/Department/Faculty.

Where the use of items referred to in section 5.7.1 is permitted in the course of an examination, students
shall comply with all restrictions imposed on such use.

Use of In-Class Student Response Systems by Instructors:

Instructors may only use In-class Student Response Systems to contribute to a participation grade not
exceeding 10% of the final grade.

Confidentiality of Examination Questions:

All examination questions are confidential and shall be returned to the Instructor unless otherwise
determined by the Instructor/Unit/Faculty.

EXAMINATIONS - FINAL
Scheduling and Weighting:

Final examinations in regularly scheduled Courses shall be held in the period designated by the
University for such examinations, except for the Faculties of Medicine and Dentistry.

If a final examination is offered in a Course, it shall be worth at least 25% of the Course grade.

The maximum weight of a final examination in a regularly scheduled Course shall be no more than 75%
of the Course Grade®. Exceptions shall be made where a student has been offered the choice in advance
to write a final examination worth more than 75% of the Course grade. In the case of documented
extenuating circumstances that cause a student to miss an assessment (such as a midterm examination),
the student must be given the choice of another assessment in addition to the option of writing a final
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6.1.6

7.1

7.1.1

7.1.2

7.1.3

7.1.4

7.1.5

Penalties for late submitted assignments must be stated in the course outline.
EXAMINATIONS — IN-TERM

Scheduling:

Subject to section 7.1.2, no in-term Examination in a regularly scheduled Course shall be scheduled
during the last 14 calendar days of classes as specified in the University calendar.

In-term Assessment may be scheduled during the last 14 calendar days of classes where the

Assessment is:

(i) part of a pattern of regular in-term Assessments in the Course and is not worth more than 10% of the
final mark; or

(i) an oral examination in a language Course; or

(iif) where an Assessment (exclusive of Examinations) was assigned as per 3.2.1.

Notwithstanding the foregoing provisions, mid-course examinations held in spanned-courses shall be held
during the final examinations period.

Officially scheduled academic activities take precedence over any examinations scheduled outside of
normal class time for the Course in which the examination is being given.

When a student has conflicting in-term examinations, scheduled outside of normal class time, the student

shall be permitted to write a Deferred Examination in one (or more) of the Courses.

» The Instructors of the classes shall consult in an attempt to reach a mutual decision as to who shall
offer the make-up examination.

* In the event that a mutual decision is not possible, regulations concerning examination conflicts of the
Faculty in which the Student is registered shall apply.

8. EXAMINATIONS — MULTIPLE CHOICE

8.1.1

Several versions of each multiple-
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Notes:

! Exception granted to the Faculty of Medicine for clinical evaluations.

2 Exception granted to the Faculty of Law to grandfather existing sessional lecturers/practitioners
3 Exception granted to the Faculty of Law to grandfather existing sessional lecturers/practitioners
4 Exception granted to the Faculty of Law.

History

Approved:
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